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Introduction:
AJIS has commitment to safeguarding and promoting the welfare of children. All
adults working at the school are aware of their responsibility to safeguard and
promote the welfare of every pupil and there is a positive commitment to ensure the
satisfactory development and growth of every child.

Aims and Objectives:
We ensure that:

฀ Children and adults at AJIS always feel safe and secure.
฀ Guaranteeing that all adults who interact with students undergo thorough

background checks (as per ADEK regulation) and have been properly trained
and recruited through safe hiring practices.

฀ Increasing awareness of child protection matters and providing students with
the skills necessary to keep themselves safe.

฀ Making certain that safeguarding procedures are well understood and
consistently followed by everyone within the school.

฀ Creating and implementing clear protocols for identifying and reporting actual
or suspected cases of abuse.

฀ Offering support to students in school who may be victims of abuse.
฀ Fostering a secure environment where children can learn and thrive.
฀ AJIS, we prioritize the safety of children through effective leadership and

management, ensuring that safeguarding is central to all our activities. We
have designated staff members trained specifically for child protection and a
nominated Governor overseeing safeguarding efforts.

Roles and Responsibilities:

Staff Responsibilities:
All staff members must be vigilant and report concerns.

Teachers deliver a curriculum that promotes safeguarding, teaching pupils how to
protect themselves from harm and how to take responsibility for their own and
others’ safety. Pupils will take part in health education lessons to help learn how to
keep themselves safe.

Teachers need to adopt a child-centred approach in their work.

Staff are responsible for understanding the situations that indicate early help
required and should look out for the warning signs in all their students.

Teachers need to be trained to understand the sign of abuse and neglect in students.



Teachers also need to be able to respond appropriately if a child comes to them
directly and shares that they are being abused, mistreated, or exploited.

Role of DSL:
A designated safeguarding lead (DSL) is a staff member who has undergone
extensive training in safeguarding and is responsible for providing training and
updates to the rest of the team. They serve as the primary contact for teachers who
have safeguarding concerns. Teachers are expected to be aware of who the
designated safeguarding lead is in their school and to report any safeguarding
concerns directly to them.

Safeguarding the School’s Security:

AJIS implementing a comprehensive security system to safeguard the school’s
assets, data, and people against any risk of harm. School is equipped with integrated
and fully

functioning access and security systems, including security video surveillance
cameras (CCTV systems) and always maintaining a valid maintenance contract with
an MCC-licensed vendor.

Following areas are covered with the cameras in AJIS:

1) All entrances and exits of the school buildings and grounds.

2) All walkways and public areas (e.g., corridors, stairs, courtyard, sports

hall, sports fields, canteen, libraries).

3) Student pickup and drop-off areas for private vehicles and buses.

4) Security areas (e.g., control room) and hazardous areas.

5) Exterior areas surrounding the school grounds.

6) Learning spaces (e.g., classrooms, labs, studios, maker spaces).

7) Entrances to bathrooms/toilet blocks and changing rooms.

8) All blind spots within the school premises

Regular Monitoring and Maintenance: AJIS always monitoring the

functioning of their CCTV cameras daily and ensure they are



working and providing appropriate coverage.

Monitoring of CCTV Footage: AJIS have a monitoring and

control room for the purpose of monitoring CCTV footage. School

ensure that only the vendor-appointed CCTV specialist(s)

monitor the footage.

2) The principal is authorized to access live CCTV footage of the school

premises from his/her office. Principal is authorized to permit other staff members

to view CCTV footage on a need-basis at the principal’s discretion. Schools can
provide access to CCTV footage and recordings to authorized ADEK personnel upon
request.

Security Guards:
1-AJIS ensure that security guards are present at any given time at all entry points/gates.

2-Holding authorized licenses, as per the ADEK School Staff Eligibility Policy.

3-They are responsible to Maintain a visitor's log by recording the visitor’s name, ID,
signature, telephone number, purpose of visit, time of arrival, and time of departure.

4-Visitors access passes are giving only upon collection of a form of photo ID and

verifying that it matches the identity of the physical person.

5- AJIS is authorized to issue permanent access passes to registered visitors involved in the
routine pick-up and drop-off of students, parents, nannies, drivers, etc. as per ADEK policy

6-We ensure that maintains a communication link between the security guard at the entry
gate

and the school reception/administration to authorize the entry of unknown persons.

7-AJIS Are following an appropriate handover procedure to facilitate the transition in the
event of the school changing security providers.

8- Invited visitors remain under the supervision of a designated member of

staff unless they are authorized personnel whilst on the school premises.

9- Upon completion of the school visit, visitors must sign out at the security gate

and return their visitor access passes upon leaving the school premises.

School Departure Procedures:



AJIS has establish a departure procedure to verify that student departures follow the
parent-authorized methods for transitioning student supervision from the school to the home,
such as ensuring that:

● Only parent-authorized persons are picking up students.
● For persons who are not pre-registered and have permanent access passes,

parents shall inform the school in advance in writing and provide the ID of the
nominated person.

● In sudden emergencies or late notice change of plans, parents shall call to
inform the school of the name of the person picking up their child and the
school shall log the conversation including the name of the authorized person
and forward the names to the security guards and teachers/individual(s)
supervising the concerned student.

● IDs are not required if the person is already a member of the school
community (e.g., another parent), and the school already has their ID on record.

Acceptable School Drop-Off and Pick-Up Timings:

AJIS communicate to parents’ acceptable drop-off and pick-up timings in start of the session

AJIS ensure the supervision of students 45 minutes before the start of the school day and 90
minutes after school hours and parents notify of their responsibility toward their children
outside of these two periods.

If parents drop off children at the school without the school’s knowledge, the school shall not
be legally responsible for the safety of the child.

Upon written consent by parents, students in Cycle 3 are authorized to arrive at and depart

from school unaccompanied.

AJIS establish a system to record and notify parents of their arrival and departure times.

Special Events:
We ensure that increased security measures in place for safeguarding the school during
special events.

Events are only open to the immediate family (parents and siblings of the student).

Signage indicating accessible areas for visitors within the school premises is clearly
displayed.

All outside service providers, and their employees are pre-approved, and contracts stipulate
that they have undergone security checks. Service providers shall submit their trade license
and a valid work permit for each employee.



Safeguarding the Privacy of the School Community:

฀ Keeping reception areas free of individually identifiable elements such as displaying

timetables/class schedules, or photographs and names of members of the school
community

฀ Avoiding sharing personal details i.e., emails and mobile numbers of students,

parents, or teachers without consent, except as authorized by applicable
laws and ADEK policies.

Training:
AJIS always make sure that their staff is receiving a safeguarding training internal
and external. Following procedures are followed:

Safeguarding training at induction, including for the Governing Board, staff,
and volunteers. The staff training is including the following:

฀ Identifying signs of student maltreatment or other safeguarding issues
including what to do if the staff or volunteer or someone else is worried
about a student.

฀ Alerting staff to be vigilant to the specific requirements of students at risk
of harm, including students with additional learning needs.

฀ Understanding the importance of not disregarding certain behaviours (e.g.,
banter, practical jokes), which can lead to a culture of unacceptable
behaviours in an unsafe environment, preventing students from coming
forward to report them.

฀ Detailing written records of events in a secure and accurate manner and
respecting confidentiality as per the ADEK School Digital Policy.

฀ Taking necessary actions in emergency situations to prevent harm and
danger.

฀ Sharing information on a need-to-know basis only and not discussing the
issue with colleagues or the parent community.

฀ Making support available for individual staff members who may be
suffering from wellbeing-related concerns, as per the ADEK School Staff
Wellbeing Policy.

฀ Understanding of the school’s security system and security breach
protocol

Inclusion:
Inclusive Provision: We Ensure that the Safeguarding Committee or Lead works
closely with the Wellbeing Committee or Lead, Head of Inclusion, School Counsellor,



Health & Safety Officer as well as other relevant stakeholders (e.g., teachers,
parents) to promote the safeguarding and security of all students. AJIS ensure that
the safeguarding practices and associated policies and initiatives consider the
individual needs, communication and behaviour styles, and engagement of students
with additional learning needs, in line with the ADEK School Inclusion Policy.


